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Applying for permits from MolLSD

The Ministry of Labor and Skills Development (MoLSD) website
(https://eservices.gov.et/services) is the starting place for expatriates permit services. The
website provides a wide range of online services, including for example the issuance of new work
permits, renewing work permits, cancelling work permits, issuance of diplomatic IDs, issuance of

vehicle import permits etc. Check the website for the available services.

Regarding work permits, all expatriates need to begin the process by registering to the MolLSD
website. After you submit an online application, a MoLSD case handler will contact you by email
or text message, and you will find further instructions on your MoLSD account (the follow-up
tasks section). In case you need any further assistance, contact the Expatriates Work Permit Team

Leader office (Mrs. Emebet Sisay, email: emebsisay@gmail.com).

This document describes the application process for a new working permit and the renewal of a
work permit, for expatriates working in COWASH (note: bi-lateral agreements are case specific).

However, this document has applicable parts for all the MoLSD applications in general.

The steps of the process

1.1. The online application

1. The application for a (find the link you need: “new work permit” or “renew work

permit”) will be done online via this link: https://eservices.gov.et/services

Issuance of New Work Permit Renewal of Work Permit

The Ministry provides the service of Issuance of work permit Renewal of Work Permit
for foreign workers to work in Ethiopia. Anyone can get the

service from the Ministry if service requirements are meet,

Apply Apply


https://eservices.gov.et/services
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e When leaving the work assignment, remember to cancel your permit:

Cancellation of work permit

Cancellation of work permit

2. You will need the following documents as attachments on your online application. So
scan and prepare these PDF-files before applying:

A. Letter of application of the employer (Niras Support letter)

B. Letter of support from the immediate supervising government body (Supporting

letter from MoWIE to MoLSD)

o Although not demanded in the application, it is good to have a supporting

letter from the MoF to the MoLSD

C. An authenticated educational certificate, and work experience of expat

o Authenticated = a LEGALIZED document, which means that the document
needs to be stamped by the Digital and Population Data Services Agency,
MFA/Finland, Ethiopian Embassy in Stockholm (This to be done before
coming to the country)

o In Ethiopia; Legalization is done by Ethiopian MoFA in Addis

o In Finland, you can use legalization services like visumservices.fi

D. Copy of the pages of the expat’s travel document that shows his/her travelling

details: the date of entry and the type of visa

o Include your first VISA and possible VISA extensions

o Tourist VISA not accepted
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E. Attachment of passport

o The hard page of your passport: the page with your personal info, passport

number, place of issue etc...

F. Attachment of arrival date/dates

o Scan of VISAs to show arrival dates (GV VISA)

G. Valid investment or Business license or Certificate of registration (for NGOs and

Religious organizations) as appropriate

o For COWASH, this means the bi-lateral agreement

H. Contract of employment of the expat

o Attach the English translation of the employment contract

I. Letter of delegation for the liaison organizing the expatriate’s work permit,

accompanied with his/her valid IDs of the organization and kebele (i.e. resident

ID); or Power of attorney as appropriate

o Liaison = an Ethiopian person who is helping to sort things out at the
MoLSD - this is for example a worker from your organization (does not
need to be a government official)

o Delegation letter from the CTA

J.  Attach TIN certificate of the organization you are working in

K. Attach commercial registration certificate (this is not a mandatory attachment)

o Not required for COWASH
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3. Once you have submitted your application, wait to be contacted by the MolLSD case
handlers (1-2 days). They will check your application and inform you, if there is something
lacking or missing.

e MoLSD case handlers will contact you by email or as a text message (contact

information given to MoLSD website during registration)

1.2.  After the online application

4. Go to the MolLSD office to:
A. To get the supporting forms (annex 1 and 2) for your online application

oYou will need 3 pieces of the form “Information Sheet on Expatriate
Workers” (annex 1) to support the bi-lateral agreement (step 2 G)
5. Return to the MoWIE to:

o To fill form(s): Information Sheet on Expatriate Workers (annex 1) and to
get Dr. Negash'’s signature and stamps from MoWIE
e Attach your passport pictures (3 pictures) to the form
o To fill form: Additional Information of the Expatriate (annex 2)
6. Return to MoLSD offices:
A. Return the forms (annex 1 & 2)

o After MoLSD case handlers accept the forms, they will set the status of

your application to be accepted after payment

B. Then complete the payment
o Complete the payment in the Commercial Bank of Ethiopia (2000 Birr, bank
account info in the text message/email from MoLSD)

o Take a photo of your payment slip and attach it to the online application
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; B petail Notification

Subject: Adjustment Notification

) From: Ministry of Labor and Social Affairs H;‘lC-LSﬂ._-’m Time: Aug 4, 2021
Name of applicant
Dear Customer, your service request with the tracking number: r-.’IOLS.ﬂ._-urequires revision.

Remark detail

| I TiH AP GV T Y91 € T £ PAG-F

0 attach t:
= Track Application % 0 attachments

£ Appointments

May be difficult to find: the bank slip can be
attached in this section, the bottom of the page

& Payment Orders
® Correspondence
[# Draft Applications

& Archive Applications

C. Have a 4" passport photo at hand to give to the MoLSD case hander, to add to

your work permit ID

D. The process is completed

7. The work permit is given for a maximum of 1 year per time.

A. On the first time you apply for “new work permit”

B. The next time(s) you will apply for “renewal of work permit”
o When applying for renewal of work permit, you will only need the “final

letter from MoLSD to MoWIE” (annex 3)

Getting your residence ID-card

After receiving your work permit, you are ready to apply for your Ethiopian residence ID-card.
You will receive a work permit document from MoLSD, which needs to be delivered to the
immigration office in Addis Ababa. The immigration office will take the document and make the

residence ID-card within 7 days.
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Annex 1. Information Sheet on Expatriate Workers

3 pieces of this form, so 3 passport photos also ‘
% Mt

Ministry of Labour & Social Affairs |
Ifermian Sheer om Expeiriote W kors

Insiructinng: Plﬂscll'l-l.l."-l Ileners in spoces pru:-'..u:l-:d.l

Rel faa
[are
Application Types O Hew O Eenewal
Hesic Dala:
Full e
Chber Manmes(s]
Bew: O Male O Female Date of Birth Matkonality: _ e
Marital Staius: O Single O Mamed O Divorced O Widow O Scparaied |
Pasipnn Nums Crake o s
i Mamhers Eh o lsmsc Wham Type: O Haspcss O Cibers
Crate ol Emplostrani; Lenpth of Emsplovmam:
Basic =alary (In Barr): _ . Mlonthly Allowence (ln Bar):

Ik of thiy region and disirici /s whire ihe employes is ssipred o work:

Edecation [ata:

Dualification Type: 01 Centificale O Diploma 0 Degres O Cthers (Spesifi):

Level of Qualiffemion: O Elesenisry O Bunlor Secondary O Secoradary Level IO Secondany Complene
| O ¥ocatioral Level O Vocational Compleie O College Level O College Complele

I O Posi Graduaie Level O Post Graduate O Mon-fomal Education
i B Cnhers

W ear Copmnp | evad Fiekl of Sy

Avaqml; O Cerlificaie O Diploma O BAESC O MasSC O FRD O Ciher (speify

Prodieeskwial Skill:

Vears of Work Experiense:  Starling Thae End Clage: .
Tuvpe of Docupeion: Ckoupation Code:
Current poailiom in the Fem;

Maure of Service L Employes O W olooary DI Onher Copestily )
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e

Employer Data;

Orrganization Marme:

Address-Region: ; _Kebele: FEoL -
CityTown: Tel.: e L e
Sub-citw/Eone Fax:

Worgdn: PO B

E-mail:

Major Activity: Activily code

Type of Crganization: O Private Organization O Governmental O NGO O Beligiows O Other

Indusiry/Engagement: O Agriculiwral, Hunting, Forestry & Fishing O Mining & Cuareving O Mansfaciuring
O Eleciricity, Gas & Water O Constrection
O Whalesale and Retail Trade O Tramsport, Storage and Communication
O Finance, insurance and Business Services O Commuonity, Social & Personal Services

Mumber of Ethiopian Employeess: Mumiber of Expatriates:

Investment Permit or Business License Wumber

craE o mr . THIS IS FILLED BYTHE MINISTRYOFFICIAL R R L L L E T T

i I'rErEI:l:r' comlirm that all the rarticulars furnished m this applicataom ane ree and correct.

Cemification

Mame of the employer oF emplover's representative

Title

Signature: Diane:

For Office Lise Only: THIS WILL BE FILLED BY MoLSA

File Murmbser: Application Mumber:
Support Leter Ref.no: Signed By:
Diate Signed:

Waork Permit — Type: O Mew O Resewal Work Pesmit Mumber:

Issue/Renew Date: Expiry Dute;______

Kesidence Permit = Residence 1k

Residence 10 Issue Diate: 10 Expiry Date;

Approved by Signature:

Drave Approved:
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Annex 2. Additional information of the expatriate

&

-y
-"'I [

Additional Information of the expairiaie wha is issued work permil By MalSh

Feq. mn E

] R

Tixies of werk grmil

[ M

1, Place of amphsyimim

1.1 Froject | Organizalion Name

[} Renewal

{For cifece purposa)

] Sancelalign

13 HAodrass

T. Coenberpart (Mof of employmant of I:pl'lrill'lh—

1.1
iz

.23

i1

1.2

.21

2.314
Ef

Regin

Torvni

LT

Woreda

Hekalw

Hiiuse Mo,

Tal. He

=

Local people who can verify

Counterpar niee 1

your whereabouts, if you
cannot be contacted personally
e.g. work mates...

Coumzrparnt gashion infhe lirm

Cinta al Hii-?“rll.

Counfiibipan name I

Caunlerpan pesition in the T

Dat of asigrmani

Coumerparnt nams I

Caunlaigsit geaition inthe T

D of assignmesrd

R P Mentn Tear
[ate Manth Your
(D Bicmsh Yoz i

1. HMa=a ol e parson who filed tha ferm

= Mame

»  Pasiliah

+  Signaiun

* Daba
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Annex 3. Final MoLSD letter
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Annex 1. Information Sheet on Expatriate Workers
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3 pieces of this form, so 3 passport photos also ‘

M
q-..
& :
Ministry of Labour = & Social Affairs |
ffermmivaas Sheer nm Evpeatrriy W o
ineiructiime e "RI%T leiers i spuces |||-_'-||.|.E|.I.|
Hel s
[Hatar;
Applimion Type O Hew O-Renewal
Higsie T
Full Mearig
Uil S
Sen O Adalis O Temale Daie of Bieth Feionalily, __
Wereat Sine T Singly B Slarrsed O Diverced T Widow O Scparmsd
Pt Munitas ke £l laaiic
& Wi [l i b Wlam Tyiwe [l Haweess O Biars
eate ml Erplogmang: Lenpihy of Cmplpymem:
Masie Salary | In - - Mty Adlioande (o Tl _

Serme of thy reg o s dislrei @ e wihare tle emplossee B el pred oawk:

Fstocamiim Dawn;

UnaliFwcatirn Tepe: O Centifieale O] Dipkams O ey T Cihers (Spasifs )

Level of Chedliliamion O Clesonsry, O dmiorSecmidary B Sezondiry Bevel O Secondan Comglon
O ¥ pcatiomad et O Voadional Compleie O College Leval - O College Comphéte

1 Pt Dirsduaie Lavel O3 Pees Ciisdupe 00 Mol Diduemion
[mEwT]: 5

W e Lismpl e Fiekl of Snids!
Swvamd | O Cortiteaiv O [hplens O A ESC O WA T MDD Chbar (apesifvi
Pl b bewak Bkil|

Vours ol Wirk Experienze: Suning Tiae Erul Disie

Tvpe ol Dexupers: Gl o L sl

Furrend pusies m ihy Frm:

Sl Ul Semvaee £1 Eropeses D1 % i bantare O Ot gl )
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Employer Dhala

Cirpaneanfion Mame;

Address-Region _heheber

City/ Tevwn Tel

Bub:citw/Fame Fax

Woredn IF00 P

E-rmail!

M Activity: Activily code

Iy ool Ceganiadnon: CF Privale Chegandzation O Goverpmental O NGO T Beligiows: O Other

Indiastry /' Engagement: O Agrlewliunl, Hunting, Forestey & Fiabimg O Mning & Caerrang O Manefaciunng
O Blecwiciny, Cras & Water O Consrisction
O Whelesale and Resal Teade O Transpon. Storzge and Commuiication

O Finanee inseance and Business Serviced O Commuanity, Social & Peszdnal Seavioes

Mumber of Ethiopiain Emgplovees! Number of Expatriafes

Investment Permit or Business License Mamber

i |:n.'ru|'l_'¢ comlirrn that all the rmrlu:ul:.rs furmished wn thes rl.ppli-;,:uqlun are Tree and ciorrest,

Cemificanon

Kame of the eimplover or emplovess representative
Titlea

Slgnabure Crane:

THIS IS FILLED BY MoLSA |

File Murmber Application Mumber

Support Letter Bl Suzmed Fh:

Dinte Sianed

Work Permut — Type: O Mew O Rerewal  Work Pesonit Moumber;

Essvie/Rencw Date Expiny Duke:___

Bizsidence Pemmt - Residence TIX

Hesidence 10 1s50e Doty I} Expirs Dute

Appreied by Signmiure!

[t ".prrrn'. eil
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Annex 2. Additional information of the expatriate
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Addticnal Information of tho expatriaie who is ssued work peemil by Mol S8

5.8.2021
Addis Ababa

Req. no E [M |R i {Far cihico furous)

Siatey of work paemit. [ Miew [ Aenewal [ Cancalalion

1 PG of arrrEesdy el
1.1 Project | Orgampaiion Wamo

1.2 Ao

s Bpgiom

1 TEwA __ _ -
v o

i Wiaredd

r  Hakals

* “HolseHo Local people who can verify your
Fal. ke whereabouts, if you cannot be

2. Coooserpart (ot of employmant uf"Fﬂr'u'-b_ contacted personally (e.g. work
L1, Counlepadfiess | mates)

AT Counlsrsan goaiion inthe lirm
223 Tubd ol sssigesent

[FTTT Mines ] Wrar
2.1 Courispan ngme I
123 Counlerpai gediion in iha e
7.3 Dats ol ssegomani ni

Diata Fanih ¥ ad
214 Coivierpan name 1
3,33 Eounberpar gedilion in 1ha
213 Daio & assignmeéni L

(it Wiesh Yaai

1, Mpme of ke pemon who lilsd-the firm ]

= HName

i Podillidh
# Sgnaing
L1




Annex 3. Example of a legalized study certificate
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UNIVERSITY OF JYVASKYLA

Faculty of Mathematics and Science

MASTER OF SCIENCE

Ville Mikko Hermanni Juusela

(born on 22 November 1983) has been awarded the degree of Master of Science as required by the Finnish

Government Decree (794/2004) on University Degrees. The degree was completed in the Master’s Degree

Programme in Sustainable Management of Inland Aquatic Resources.

The degree includes the following studies:

Major subject: Aquatic Sciences 115 ECTS credits  advanced studies, grade: very good
Other Studies in the Major 11 ECTS credits

A pro gradu thesis “Turbidity and suspended solids distribution in an open channel flow” (in English),
grade: very good, is included in the advanced studies in the major subject.

Other studies 13 ECTS credits.
The total extent of studies is 139 ECTS credits.
The degree grantee has completed his secondary school education in English and written a maturity essay in

Finnish. The required language and communication studies are included in the degree of Bachelor of
Engineering,.

Jyvéskyld, 17 April 2013

A fo—

Vice Dean Hannu Hikkinen
4 P " Pl
Head of Academic Affairs”’ Maryz)rhonen

93]?\»‘-

ot/

CERTIFICATE M.Sc. 25/2013

s







"5,‘

SUPPLEMENTARY INFORMATION for the diploma for the Master of Science degree
awarded by the University of Jyviskyld Faculty of Mathematics and Science

According to the Finnish Government Decree on University Degrees (794/2004):

Education leading to a higher university degree, a Master’s degree, is based on the lower university degree or
education of a corresponding level. In fields to be enacted by Government Decree, education for the higher
university degree may be organised without the inclusion of a separate lower university degree where
appropriate in terms of the professional demands of the field. (Universities Act 558,/2009)

The extent of studies leading to the degree of Master of Science is 120 ECTS credits. Courses are quantified
according to the work load required. The average input of 1600 working hours needed for studies of one
academic year corresponds to 60 ECTS credits.

The education for the degree of Master of Science provides the student with good overall knowledge of the
major subject or a corresponding entity and conversance with the fundamentals of the minor subjects or good
knowledge of the advanced studies included in the degree programme; knowledge and skills needed to apply
scientific knowledge and scientific methods; knowledge and skills needed for independently operating as an
expert and developer of the field; knowledge and skills needed for scientific postgraduate education as well as
good language and communication skills. The education is based on scientific research and professional
practices in the field.

To be awarded the degree of Master of Science, the student must complete advanced studies in the major
subject or a corresponding entity or the advanced studies of a degree programme and the internship
supervised by the university possible included in the degree. The sufficient studies in minor subject(s) must
also be completed, unless these have been completed in education leading to a lower university degree. In
subject teacher education, studies in teaching subjects and teachers’ pedagogical studies are included in the
degree.

The extent of basic studies in the subject or a corresponding entity is a minimum of 25 ECTS credits. The extent
of intermediate studies is a minimum of 60 ECTS credits. The extent of advanced studies is a minimum of 60 ECTS
credits. The major subject or a corresponding entity or the advanced studies of a degree programme includes a
thesis, a pro gradu thesis, of at least 20 and at most 40 ECTS credits.

Grading system

Basic, intermediate and advanced studies, A pro gradu thesis until 31 July 2011:

and a pro gradu thesis from 1 August 2011: laudatur
excellent (5) eximia cum laude approbatur
very good (4) magna cum laude approbatur
good (3) cum laude approbatur
satisfactory (2) non sine laude approbatur
sufficient (1) lubenter approbatur
or approbatur

no grade assigned

| confirm that the copy is sccurale and genuine. At the same time,
| confirm that this copy contains ___Z-__ pages stamped with the
agency's stamp. ) _ — -
Helsinki, Finland |} & -5/~ U/}

Ex officio:

Fae __%_..

NTHER

iittaia, julkinen notaari
haradsskrivare, notarius publicus
District Registrar, Notary Public

Address: Phone:

P.0. Box 35 (YK) +358 40 770 7777
40014 University of Jyvaskyla E-mail:

FINLAND study-sci@ijyu.fi
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Annex 4. Final MoLSA letter to MoWIE



N/
) \/ August 04, 2021

G ennsE ETARY 5.3/J2/498

e A A apveG
“:[f\:kf .ﬁ%‘:"ltlﬂ("qa T_*f‘\'\c of Fahioptd

. \'1)’(-"‘ 3 utm‘l“: Ref i '\\Tﬂ'\“
.ahe Federsl .DL\‘“':ANur and Sosio!
By, MINISTY .

£}

5 -l

i

ARLAG T RATHS 04% Tedt RETO,

AfN ANNT

e I n9° JUUSELA VILLE MIKKO HERMANNI

NAME JUUSELA VILLE MIKKO HERMANNI

#eyt Finland

eT07°Cr «rC FPEE

e10T ¢35 eiMO- 4851 July 11,2021 Business

ém- JUNIOR PROFESSIONAL OFFICER

¢kl -2 Single

thwsm- €T n9° MINISTRY OF WATER IRRIGATIONAND ENERGY

AL:¢-0 naa Addis Ababa nan 0116-61-6111  4.hn 0116-636909

nw 0AL A" PFO-T A FOG TN Cr RPETFO- AtTaa@- a0 h July 11,2021 Anh

July 11,2022 ¢"1.£70%0 ¢226- 428 COAMGSTO. ooy’ tG ¢HPAOG gC° h0E N71£:4°
aoAN T WEIAAN T

nnayesd- o0

aAnner
o AdLlA 70N LTI P°Cavd PG oIl F

A MINISTRY OF WATER AND ENERGY
_hh0 AN
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